
Accessing and Customising Your Course for Faculty  

There are two ways to get to your course: 

1. Your courses will be listed under My Courses, or  
2. Click on your Faculty; choose your department, choose the program, 

and then click on your course. 

 

 
 
 

 



 

 
 
	
 
A newly created course will look like the one below. It will only have sections 
with the default wording and no content. 
 
To be allowed to design the course (add resources or activities), click the 
Turn Editing On button.   



 

 
 
When editing is on, you will get a window similar to the one shown below. 
 

 
 
	



With the window above, we are now ready to design the course, but it is 
important to customise the course to appeal to the students. Customising a 
course means that you are going to replace the default section names with 
your own words or images etc… which reflect what you want to talk about in 
that particular section, e.g., if the section named Topic 1 is going to present 
the course description and course outline, you can replace “Topic 1” with 
“Course Outline”. Click Save changes when you have finished. 
 

 
 
 



 
 
 



 
	


