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How to create live sessions in BigBlueButtonBN
Creating the Session

1. In your course, click the Turn editing on button in the top right of the screen.
2. In topic in which you want to add the BigBlueButton livestream, and click the
Add an activity or resource hyperlink.
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Next you will be required to provide some details about the session. This includes the
Virtual classroom name and roles for the participants.
4. Give your session a name (in the section : Virtual Classroom Name):. You give
any name that suits your session.

e Adding a new BigBlueButtonBNe

» Expand all

Instance type @

Room/Activity with recordings #

¥ General settings

Virtual (1]
classroom name

() Notify this change to users enrolled @

5. Next, you will be required to set roles for the participants. Ensure that the
lecturer is the Moderator and the students are Viewers.

* Participants

Add participant All users enrolled = - - % Add

Participant list All users B iewer . f

enrolled

Role: Lecturer as| Moderator & @

» Schedule for session

» Common module settings

6. Schedule the date and time when the session will start and end, as shown below.
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7. When all the details are provided, click the Save and display button to view the
session you have created.

tivity completion

]S

mpetencies

Save and return to course l Save and display ’ Cancel
S

e required fields in this form marked @ .

Starting the Session

1. When the date and time for you live session are due, click the hyperlink for
the BigBlueButton session.

2. Click the Join session button to enter. Depending on whether you are using
headphones, you may see windows asking you which microphone you wish to
use, as well as an audio test.
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NB: BigBlueButton sessions are hosted on webinar.ucu.ac.ug, which not a
domain covered by MTN’s zero-rated data.

3. If you wish to record the session for viewing later, click the Start recording
button in the top center of the screen.

C @ webinar.ucu.ac.ug/htmiSclient/join?sessionToken=46gry9a2h6énoailq -
22 Apps ™M Gmail @ YouTube RB¥ Maps
MESSAGES < Public Chat /
R Demo Live SESSIO? (@ Startrecording )
Public Chat

@ Kasozi Brian

NOTES Welcome to Demo Live SESSION!

@
For help on using BigBlueButton see these @

Ehett) wivclaluideos: Welcome To BigBlueButton

& To join the audio bridge click the phone icon (top BigBlueButton is an open source web conferencing system designed for online learning
2J Kasozi Brian (You) o 2

center). Please use a headset to avoid causing

background noise for others.

Shared Notes

USERS (1) &

This session may be recorded.

e WEBCAMS e AuDIO @ EMOUIS
1 Hold visual meeting C nicate using hig Expross yoursoll
quality audia

To join this meeting by phone, dial:
+256-312-350-892
Then enter 59656 as the conference PIN number.

For more information visit bigbluebutton.org —

Slidel v >

I O

There are several control buttons at the bottom or the window. From left to
right:

The mic icon controls whether you can speak or are muted

The leave audio icon removes audio from the session

The video icon enables or disables the video camera

The share your screen icon allows you to share your screen with the participants

Screen Sharing

If the share your screen icon is selected, it will prompt you to select what window
you wish to share. It is best to share the entire screen to minimize switching back
and forth.
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C & webinarucu.acug/htmls

M Gmail @ YouTube B¥ Maps

Share your screen

ZSSAGES < Public Chat webinar.ucu.ac.ug wants to share the contents of your screen. Choose what you'd like to share o
- ’ ’ Start recording )

public Chat Your Entire Screen Application Window Chrome Tab

aes Welcome to Demo Live SES$

Shared Nott
misaae For help on using BigBlueBu
(short) tutorial videos.

SERS (1) &
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SCREEN SHARING MULTI-USER WHITEBOARD
+256-312-350-892 | ‘Shareyoursa @ o

Share your screen ethe
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Share Cancel

For more information visit bigbluebutton.org —
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End Session

To end the session, click the three dots in the top right of the screen, and select
End meeting.

2< Make fullscreen
& Settings
(® About

@ Help O

=) Keyboard
shortcuts

End meeting




