
How to Participate in a Discussion Forum 
 

1. Go to your course. 
2. Click on the hyperlink with the forum topic; the icon is two speech 

balloons. 
 

 
 
This opens the Discussion Forum window. 
 

3. If there are no topics in the forum, or if you want to create a new 
topic, click the Add a new discussion topic button.  

 

 
4. This opens the topic screen; enter the Subject and your Message, both 

of which are required. 
5. When you are finished, click the Post to forum button. 



 
6. After you have added the Subject and Message, you will see the 

following message, noting that your post was added. 
 



 
 

7. To add a new discussion topic to the forum, click on the Add a new 
discussion topic button.  
 

8. To comment on a discussion topic in a forum, click on the hyperlink. 

 
 

9. To reply on a discussion topic, click the Reply hyperlink.   

 



 
10. This expands the window so that you can enter your reply. When 

finished, click the Submit button. 

 
 
 
 


